CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

THE SOCIALIST REPUBLIC OF VIETNAM

Independence — Freedom — Happiness

DU THAO

-

-4

TAN TAO GROUP

QUY CHE NOQI BO VE QUAN TRI CONG TY

CONG TY CO PHAN PAU TU VA CONG NGHIEP TAN TAO
INTERNAL REGULATIONS ON COMPANY MANAGEMENT
TAN TAO INVESTMENT AND INDUSTRY CORPORATION

(QUY CHE SUA POI THEO LUAT CHUNG KHOAN HIEN HANH, LUAT DOANH
NGHIEP HIEN HANH, NGHI BPINH SO 155/2020/ND-CP NGAY 31/12/2020 VA
THONG TU 116/2020/TT-BTC NGAY 31/12 /2020)

The regulation amended according to current Securities Law, current Enterprise Law,
Decree No. 155/2020/ND-CP dated December 31, 2020, and Circular No. 116/2020/TT-
BTC dated December 31, 2020.



CONG TY COPHANDPAUTU CONG HOA XA HQI CHU NGHIA VIET NAM
VA CONG NGHIEP TAN TAO Poc lap - Tu do - Hanh phic

TAN TAO INVESTMENT AND THE SOCIALIST REPUBLIC OF VIETNAM

INDUSTRY CORPORATION Independence — Freedom — Happiness

., ngay ... thang ... nam 20...
.. 20...

QUY CHE NOQI BQ VE QUAN TRI CONG TY
THE INTERNAL REGULATIONS ON COMPANY MANAGEMENT

Can cu Luat Chung khoan ngay 26 thang 11 nam 2019,
Based on the Securities Law dated November 26, 2019;
Can cw Luat Doanh nghiép ngay 17 thang 6 nam 2020,

Based on the Enterprise Law dated June 17, 2020;

Can cit Nghi dinh sé 155/2020/ND-CP ngdy 31 thdng 12 ndm 2020 ciia Chinh phii quy
dinh chi tiét thi hanh mét sé diéu ciia Ludt Chimg khodn,

Based on Decree No. 155/2020/ND-CP dated December 31, 2020 of the Government on
detailing the implementation of some provisions of the Securities Law.

Can cit Thong tw s6 116/2020/TT-BTC ngay 31 thang 12 nam 2020 cua B¢ truong B Tai
chinh huéng ddan mét sé diéu vé qudn tri cong ty dp dung doi véi cong ty dai chiing tai
Nghi dinh so 155/2020/ND-CP ngay 31 thang 12 nam 2020 cua Chinh phu quy dinh chi
tiét thi hanh mét sé dieu cia Ludt Chutng khoan;

Based on Circular No. 116/2020/TT-BTC dated December 31st, 2020 by the Minister of
Finance guiding some regulations on corporate governance applied to public companies
under Decree No. 155/2020/ND-CP dated December 31st, 2020 by the Government
detailing and guiding the implementation of some provisions of the Securities Law.

Can cir Piéu 1 Cong ty cé phan Pau tr va Céng nghiép Tan Tao;

Based on the Articles of Association of Tan Tao Investment and Industry Corporation.
Can cir Nghi quyét Pai hdi dong cé dong sé ... ngay... thang... ndm 2023

Based on the Resolution of the Annual General Shareholders Meeting No. ... dated ... in
2023.

Hoi dong quan tri ban hanh Quy ché ndi bé vé quan tri cong ty Cong ty cé phan Pau tir
va Cong nghiép Tan Tao;

The Board of Management issues the internal regulations on corporate governance of
Tan Tao Investment and Industry Corporation.


https://thuvienphapluat.vn/van-ban/chung-khoan/nghi-dinh-155-2020-nd-cp-huong-dan-luat-chung-khoan-461323.aspx
https://thuvienphapluat.vn/van-ban/chung-khoan/nghi-dinh-155-2020-nd-cp-huong-dan-luat-chung-khoan-461323.aspx

Quy ché nji bé vé qudan tri céng ty COng ty ¢é phan Pau tw va Cong nghiép Tan Tao; bao
gom cdc ngi dung sau:

The Internal Regulations on Corporate Governance of Tan Tao Investment and Industry
Corporation, including the following contents:

CHUONG I: PHAM VI PIEU CHINH VA POI TUQNG AP DUNG
CHAPTER I: THE SCOPE OF ADJUSTMENT AND APPLICABLE
SUBJECTS.

Piéu1l. Pham vi diéu chinh
Article 1. The scope of adjustment.

1. Quy ché noi bo vé Quan tri Cong ty quy dinh cac noi dung vé vai tro, quyen va

nghia vu cua Pai hoi dong co dong, Hoi déng quan tri, Tong Giam dbc; trinh
tu, thu tuc hop Dai hoi dong co dong; dé cir, tng ctr, bau, mién nhiém va bai
nhiém thanh vién Hoi déng quan tri, Tong Gidm déc va cac hoat dong khac
theo quy dinh tai Piéu 1é Cong ty va cac quy dinh hién hanh khac cua phap
luat.
The internal regulations on company governance stipulate the roles, rights,
and obligations of the Annual General Shareholders Meeting, Board of
Management, and General Director; procedures for organizing the Annual
General Shareholders Meeting; nomination, candidacy, election, dismissal,
and resignation of Board of Management members, General Director, and
other activities as stipulated in the Company's Charter and other current legal
regulations.

2. Nhiing ndi dung chua duoc quy dinh trong Quy ché nay hozc c6 sy mau thuan

gitta quy dinh cua phap luat va Quy ché nay hoic Vin ban khéc cua Cong ty thi
thuc hién theo quy dinh cua phép luat c6 lién quan va Biéu 18 Cong ty.
Any content not specified in this Charter or any inconsistencies between the
provisions of the law and this Charter or other documents of the Company
shall comply with the relevant provisions of the law and the Company's
Charter.

Piéu 2. Poi twong ap dung
Article 2. The subjects of application

Quy ché nay &p dung cho cé4c thanh vién Hoi déng quan tri, Ban kiém soét, Tong
gidm doc va nhitng nguoi lién quan.

This regulation applies to members of the Board of Management, the Supervisory
Board, the General Director, and related persons.

CHUONG |1: PAI HOI PONG CO PONG

CHAPTER II: GENERAL SHAREHOLDERS MEETING
Pi¢u 3.  Vai tro, quyén va nghia vu ciia Pai hgi dong C6 dong



Article 3. Roles, rights, and responsibilities of the General Shareholders
Meeting.

1.  Dai hoi ddng C6 dong bao gom tat ca cd dong co quyén biéu quyét, 1a co
quan quyét dinh cao nhat cua Cong ty. Dai hoi dong C6 dong thao luan va
théng qua nhiing van dé theo quy dinh cua phap luat va biéu 1¢ Cong ty,
dac biét thong qua cac bao céo tai chinh hang nam va ngan sach tai chinh
cho cac nam tai chinh.

The General Shareholders Meeting consists of all shareholders with voting
rights and is the highest decision-making body of the Company. The
General Shareholders Meeting discusses and approves issues in
accordance with the law and the Company's Charter, particularly the
annual financial reports and financial budgets for each fiscal year.

2. Quyén va nghia vu cua Pai hoi dong C6 dong duoc quy dinh tai Diéu 18
Cong ty.

The rights and obligations of the General Shareholders Meeting are
stipulated in the company's Charter.

Piéu4.  Trinh ty, thi tuc hop tai Pai hgi dong Co déng thdng qua nghi
quyét bang hinh thirc biéu quyeét tai cugc hop Pai hi dong Co dong

Article 4. Procedures for the General Shareholders Meeting to pass resolutions
by voting at the meeting of the General Shareholders Meeting.

Cong ty thuc hién cong bd thong tin trén trang thong tin dién tir (Website) cua
Cong ty vé trinh ty, thu tuc triéu tdp va biéu quyét tai Pai hoi ddng C6 dong theo
quy dinh ctia Luat Doanh nghiép, cic vin ban phap luat lién quan va Piéu 1& Cong
ty, ngoai ra, phai dam bao cac quy dinh sau:

The company shall publish information on the procedure and process of
convening and voting at the Annual General Shareholders Meeting on the
company's website in accordance with the provisions of the Enterprise Law,
relevant legal documents, and the company's charter. In addition, the company
must comply with the following regulations:

1. Tham quyén triéu tap Pai hoi dong Co dong:
The authority to convene the General Shareholders Meeting:

a. Hoi dong quan tri c6 tham quyén tridu tap Pai hoi ddong Co dong
thudng nién va Pai hoi ddng C6 dong bit thuong theo quy dinh phap
luat va Diéu 1 Cong ty. Trinh tu, thu tuc triéu tap cac cudc hop Pai hoi
ddéng Co dong thuong nién va Pai hoi dong C6 dong bat thuong phai
duoc thuc hién dang theo quy dinh cua Diéu 1é Cong ty.

The Board of Management has the authority to convene the Annual
General Shareholders Meeting and Extraordinary General
Shareholders Meeting in accordance with the provisions of the law and
the company's Charter. The procedures for convening the Annual



General Shareholders Meeting and Extraordinary General
Shareholders Meeting must be carried out in accordance with the
provisions of the company's Charter.

b. Cf) dong hodc nhom co dong so httu tr 05% (ndm phan trim) tong sb
co phan pho thong tro 1én c6 quyen dai dign Cong ty triéu tap hop Dai
hoi dong C6 dong theo quy dinh phapluat trong thoi han 30 (ba muoi)
ngay ke tr ngay xay ra truong hop Dai hoi dong Co dong khdng tricu
tap hop Dai hoi dong Co dong theo quy dinh tai diem a khoan nay.
Shareholders or a group of shareholders owning 5% (five percent) or
more of the total outstanding common shares have the right to
represent the Company in calling a Shareholders' Meeting in
accordance with the law within 30 (thirty) days from the date of the
occurrence when the Shareholders' Meeting is not convened in
accordance with the provisions of point a of this clause.

Nguoi triéu tap Dai hoi dong C6 déng phai thuc hién nhitng nhiém vy sau

day:

The convener of the General Shareholders Meeting must perform the

following tasks:

a.  Lap danh sach c6 dong co quyén du hop;

Prepare a list of shareholders entitled to attend the meeting;

b.  Cung cap thong tin va giai quyét khiéu nai lién quan dén danh sach co
dong;

Provide information and resolve complaints related to the shareholder
list.

c.  Lap chuong trinh va ndi dung cudc hop;

Preparing the agenda and content of the meeting

d.  Chuan bj tai liéu cho cudc hop;

Preparing documents for the meeting:

e.  Du thao nghi quyet cua Pai hoi dong Co dong theo noi dung dy kien

cua cudc hop; danh sach va thong tin chi tiet cua cac ung ct vién trong
trrong hop bau thanh vién Hoi dong quan tri;
Draft resolutions of the General Shareholders Meeting according to the
expected content of the meeting; list and detailed information of
candidates in the case of electing members of the Board of
Management.

f.  Xac dinh thoi gian va dia diém hop;

Determine the time and place of the meeting
g.  Gui thong bdo moi hop dén ting c6 dong cd quyén du hop theo quy



4.

dinh;

Send the invitation notice to each shareholder entitled to attend the
meeting as required by regulations.

Céc cong viéc khac phuc vu cudc hop.
Other tasks to serve the meeting.

Thong bao vé viéc chot ngay dang ky cudi cung dé danh sach c6 dong thuc
hién quyén tham du hop Pai hoi dong Co dong:

Notification regarding the deadline for registration to finalize the list of
shareholders who have the right to participate in the General Shareholders
Meeting.

a.

Cong ty phai xac dinh va cong b théng tin ngay dang ky cudi cing
(ngay chét danh sach cd dong) dé lam co sé chdt danh sach co dong co
quyén tham dy Pai hoi dong Co6 dong tdithiéu 20 (hai muoi) ngay trude
ngay ding ky cudi cung du kién. Bong thoi bao cao va nop tai liéu cin
ctr phap Iy lién quan dén ngay dang ky cudi cung cho Tong cong ty Luu
ky va BU trir chitng khoan Viét Nam, S¢ Giao dich Chiing khoan va Uy
ban Chirng khoan Nha nuéc.

The company must determine and announce the information about the
last registration date (the cutoff date for the shareholder list) to serve
as the basis for finalizing the list of shareholders who have the right to
attend the General Shareholders Meeting at least 20 (twenty) days
before the scheduled final registration date. At the same time, the
company must report and submit legal documents related to the last
registration date to the Viet Nam Securities Depository and Clearing
Corporation, Stock Exchange and State Securities Commission of
Vietnam.

Cong ty thuc hién chét danh sach c6 dong c6 quyén du hop Pai hoi
doéng Co dong cham nhat 1210 (mudi) ngay trudc ngay gui thong bao
triéu tap hop Pai hoi dong Co6 dong. Viéc lap danh sach c6 dong dua
trén dir liu ma Tong cong ty Luu Ky va BU trir chitng khoan Viét Nam
cung cap trong vong 02 (hai) ngay lam viéc ké tir ngay ding Ky cudi
cuing.

The company shall finalize the list of shareholders eligible to attend the
General Shareholders Meeting no later than 10 (ten) days prior to the
date of sending the notice of invitation to the meeting. The preparation
of the list of shareholders is based on data provided by the Vietham
Securities Depository and Clearing Corporation within 02 (two)
working days from the record date.

Thong béo triéu tap hop Pai hoi dong C6 dong:

Notice of convening the General Shareholders Meeting:



Th}ﬁ tuc théng bao hop Pai hoi dong CO dong thyc hién theo quy dinh tai
biéu 1¢ Cong ty.

Procedures for notifying the General Shareholders’ Meeting shall be carried
out in accordance with the provisions of the Company's Charter.

Cb dong, nhom cd dong quy dinh tai Piéu 1¢ Cong ty dugc thuc hién quyén
dé xut cac Van dé dua vao chuong trinh hop Dai hoi ddng CH dong, phai gui
van ban dé xuét cung cac tai liéu chimg minh vé sd luong, thoi gian nam gilr
0 phiéu, bién ban dé xuat thong nhat noi dung dé xuét caa c6 dong, nhoém cd
dong.

Shareholders or group of shareholders stipulated in the company's Articles
of Association who have the right to propose issues to be included in the
agenda of the General Shareholders' Meeting must submit a proposal in
writing along with documents proving the number of shares held, the
duration of holding the shares, and a record of the agreed content of the
proposal by the shareholder or shareholder group.

Cach thtrc dang ky tham dy hop Dai hoi ddng C6 dong:
Registration to attend the General Shareholders Meeting

a. Cb dong co thé xac nhan viéc tham du hop Pai hoi dong C6 dong theo

cach thirc sau: thong quacac hinh thire thu dién tir hoac thu giri qua buu
dién trong thoi han dugc néu tai Thong bao mai hop Pai hoi déng Co
dong;
Shareholders can confirm their attendance at the General Shareholders
Meeting by the following methods: via email or postal mail within the
time frame specified in the General Shareholders Meeting Invitation
Notice;

b.  Néu cb dong khong thé tham du hop Pai hoi dong C6 dong thi cé thé
uy quyén cho dai dién caa minh tham du. Viéc uy quyén cho ngudi dai
dién tham du cudc hop Pai hoi dong C6 déng phai lap thanh van ban
theo cac quy dinh cua phap luat vé dan sy va phai néu rd tén ca nhan, to
chtrc duoc 1ty quyén hoic van ban ay quyén duoc lap theo mau caa
Cong ty phu hop véi quy dinh ctaa phap luat dugc dinh kém thong bao
maoi hop;

If a shareholder cannot attend the Annual General Shareholders
Meeting, they may authorize a representative to attend on their behallf.
The authorization must be in writing and comply with the provisions of
civil law, clearly stating the name of the authorized individual or
organization, or the authorization document must be in the form
provided by the Company, in accordance with the provisions of the law,
which should be attached to the notice of invitation.

c.  Viéc cham dut hogc thay doi dai dign theo uy quyen phai dugc thong
b&o bang van ban dén Cong ty trudc thoi han to chic Pai hoi dong Co



dong. Nguoi dugc iy quyen dyu hop Dai hoi dong Co dong phai nop
van ban uy quyeén trudc khi vao phong hop;

The termination or change of the authorized representative must be
notified in writing to the Company before the deadline for organizing
the General Shareholders Meeting. The authorized representative must
submit the authorization letter before entering the meeting room.

Trudce khi khai mac cudc hop, Cong ty phai tién hanh thu tuc dang ky
co dong va phai thuc hién thu tuc dang ky ¢ dong cho dén khi céc co
déng co quyén du hop c6 mit dang ky hét;

Before the meeting starts, the company must proceed with shareholder
registration procedures and must carry out shareholder registration
procedures until all eligible shareholders are registered.

Co dong dén sau khi cu¢c hop da khai mac co quyen dang ky ngay va
sau d6 co quyén tham gia va biéu quyét tai Dai hoi dong Co dong. Chu
toa khéng cd trach nhiém ding cudc hop dé cho co déng dén muon
dang ky va hiéu lyc cia nhiing noi dung di duoc tién hanh va biéu
quyét trudc do khong bi anh huong va khong thay doi.

Shareholders who arrive after the meeting has started have the right to
register immediately and then have the right to participate and vote at
the General Shareholders Meeting. The Chairperson is not responsible
for stopping the meeting to allow late-arriving shareholders to
register, and the validity of the previously conducted proceedings and
votes will not be affected or changed.

Diéu kién tién hanh:

Conditions for implementation:

Diéu kién tién hanh cudc hop Dai hdi dong Co6 dong duoc quy dinh tai Dicu
1€ Cong ty.

The conditions for conducting the General Shareholders Meeting are
stipulated in the Company's Charter.

Hinh thirc thong qua nghi quyét cua Pai hoi dong cd dong:

Methods of passing the resolution of the General Shareholders Meeting:

Nghi quyét cia Pai hoi dong Co dong co thé duoc thong qua bang mot trong
nhirng hinh thirc sau day:

The resolution of the General Shareholders Meeting can be passed in one of
the following forms:

Hinh thirc bicu quyét tai cudc hop Dai hoi dong Co dong: ap dung ddi
Vai tat ca cac van de thuoctham quyen.

Voting at the General Shareholders Meeting: applies to all issues
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11.

within the competence of the meeting.

b.  Hinh thuc ldy y kién bang van ban: 4p dung ddi véi tat ca cac van dé
thudc tham quyén, trir trudng hop quy dinh tai khoan 2 Diéu 147 Luat
Doanh nghiép.

The form of taking opinions in writing: applied to all issues under the
authority, except as specified in Clause 2, Article 147 of the Enterprise
Law.

c.  Hinh thuc hoi nghi truc tuyén, bo phiéu dién tr hodc hinh thuc dién tu
khac

Online conference, electronic voting or other electronic forms.
Cach thuc bo phiéu biéu quyét, kiém phiéu biéu quyét, thong bao két qua
biéu quyét: Thuc hién theo quy dinh tai Diéu 18 Céng ty.

The procedures for voting, vote counting, and announcement of voting
results: shall be carried out in accordance with the provisions of the
Company's Charter.

Diéu kién dé Nghi quyét duoc thdong qua: Thuc hién theo quy dinh tai Biéu
I¢ Cong ty.

Conditions for the resolution to be passed: Implemented according to the
provisions of the Company's Charter.

Céch thuc phan d6i nghi quyét cia Pai hoi dong co dong (theo quy dinh tai
Piéu 132 Luat Doanh nghiép).

The procedure for objecting to the resolution of the General Shareholders
Meeting (According to the provisions of Article 132 of the Enterprise Law).

Lap bién ban hop Dai hoi dong Co dong:
Prepare minutes of the General Shareholders' Meeting

a.  Cudc hop Dai hoi dong Co dong phai dugc ghi bién ban va cd thé ghi
am hoac ghi va luu gitr dudi hinh thirc dién tir khac. Bién ban phai dugc
lap bang tiéng Viét, c6 thé lap thém bang tiéng Anh cd cac noi dung
chu yéu sau:

The General Shareholders Meeting must be recorded in minutes and
can be recorded or electronically stored in other forms. The minutes
must be prepared in Vietnamese and may also be prepared in English
with the following main contents:
(i) Tén, dia chi, ma s doanh nghiép;

Company name, address, tax code;



(i)

(iii)

(iv)

(v)

(vi)

(vii)

Thoi gian, dia diém hop Pai hoi dong C6 dong;

The time and place of the General Shareholders Meeting
Chuong trinh hop va noi dung cudc hop;

The meeting agenda and content.

Ho tén, chir ky cua Chu toa va Thu ky;

Full name and signature of the Chairperson and Secretary;

Truong hop Chu toa, Thu ky tir chdi ky bién ban hop thi bién ban
nay c6 hiéu Iyc néu dugc tat ca thanh vién khac cua Hoi dong quan
trj tham dy hop ky vacéd day du noi dung theo quy dinh tai khoan
nay. Bién ban hop ghi ré viéc Chu toa, Thu ky tir chdi ky bién ban
hop.

If the Chairperson and the Secretary refuse to sign the minutes,
the minutes shall be valid if they are signed by all other members
of the Board of Management who attended the meeting and
contain full contents as prescribed in this provision. The minutes
shall clearly state that the Chairperson and the Secretary refuse
to sign the minutes.

Tom tit dién bién cudc hop va cac y kién phét bicu tai Dai hoi
dong c6 dong ve tung van dé trong chuong trinh hop;

A summary of the meeting's proceedings and the opinions
expressed at the General Shareholders Meeting regarding each
issue on the agenda.

S6 ¢o dong va tong s phiéu biéu quyét cua cac co dong du hop,
phu Juc glanh sach déng ky co dong, dai dién co dong du hop vai
s0 €6 phan va so phiéu bau tuong ng;

Number of shareholders and the total number of votes of
attending shareholders, appendix to the list of registered
shareholders, representatives of shareholders attending the
meeting with the corresponding number of shares and votes;

Tong s6 phiéu biéu quyét d6i véi ting van dé biéu quyét, trong
d6 co ghi rd phuong thic biéu quyét, tong sé phiéu hop 18, khong
hop 18, tan thanh, khéng tan thanh va khéng cd y kién, ty Ié trong
{rng trén tong s6 phiéu biéu quyét caa c6 dong du hop;

The total number of votes for each voting issue, including the
voting method, total valid and invalid votes, votes in favor,
against, and abstentions, and the corresponding percentage of
the total votes cast by the attending shareholders.

(viii) C4c van dé da duoc thdng qua va ty Ié biéu quyét thong qua tuong

ing;



The issues that have been approved and the corresponding voting
ratios.

Bién ban duoc lap bang tiéng Viét va tiéng Anh déu co hiéu luc phap
1y nhu nhau. Trudng hop ¢ sy khéc nhau vé néi dung bién ban tiéng
Viét va tiéng Anh thi noi dung trong bién ban tiéng Viét duoc wu tién
ap dung;

The minutes shall be prepared in both Vietnamese and English and
shall have the same legal validity. In case there are discrepancies
between the Vietnamese and English versions, the content in the
Vietnamese version shall take precedence.

Bién ban hop Pai hoi dong Co dong phai duoc 13p xong va thong qua
trudc khi két tth cuoc hop. Chu toa, Thu ky cudc hop phai chiu trach
nhiém lién déi vé tinh trung thuc, chinh xac caa noi dung bién ban;

The minutes of the General Shareholders' Meeting must be completed
and approved before the end of the meeting. The Chairperson and the
Secretary of the meeting shall be jointly responsible for the accuracy
and truthfulness of the content of the minutes.

Bién ban hop Pai hoi dong Co dong phai dugc cong bo trén trang thong
tin dién tir cia Cong ty trong thoi han hai muoi bén (24) gid hoic g
cho tat ca cac c6 dong trong thoi han muoi 1am (15) ngay ké tir ngay két
thac cudc hop;

The minutes of the General Shareholders Meeting must be published on
the company's website within twenty-four (24) hours or sent to all
shareholders within fifteen (15) days from the end of the meeting.

Bién ban Pai hoi dong C6 dong duogc coi la bang ching xac thuc vé
nhitng cbng viéc da duoc tién hanh tai cac cudc hop Pai hoi dong Co6
dong trir khi c6 y kién phan di vé noi dung bién ban duoc dua ra theo
ding thu tuc;

The minutes of the General Shareholders Meeting are considered as
evidence of the proceedings at the General Shareholders Meeting,
unless there is an objection to the content of the minutes made in
accordance with the prescribed procedures.

Bién ban hop Pai hoi dong Co dong, phu luc danh séch ¢o dong dang ky
du hop kém chir ky cta c6 dong, van ban uy quyen tham du hop va tai
liéu co lién quan phai dugc luu gitr tai tru s¢ chinh cua Cong ty.

The minutes of the General Shareholders' Meeting, the appendix of the
list of registered shareholders attending the meeting with the signature
of the shareholders, the authorization documents to attend the meeting,
and related documents must be kept at the headquarters of the
Company.
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Cong bé Nghi quyét Pai hoi dong Co6 dong:
Announcement of the Resolution of the General Shareholders Meeting:

Bién ban hop Dai hoi dong Co dong, Bién ban kiém phiéu, phu luc danh
sach co dong dang ky du hop, Nghi quyét da duoc thong qua va tai liéu co
lién quan phai dugc cong bd trong thoi han 24 (hai muoi bon) gior ké tir khi
thdng qua va phai duoc luu gitr, truy cap duoc trén trang théng tin dién tur
ctia Cong ty tdi thiéu 1 05 (nim) nam.

The minutes of the General Shareholders Meeting, the minutes of voting, the
list of shareholders registered to attend, the approved Resolutions, and
related documents must be published within 24 (twenty-four) hours from the
time of adoption and must be stored and accessible on the Company's
website for a minimum of 05 (five) years.

Hang nam Cong ty phai to chiic hop Dai hi dong Co dong thudng nién theo
quy dinh cua Luat Doanh nghi¢p. Viéc hop bai hoi dong Co dong thuong
nién khéng duoc to chirc dudi hinh thac lay y kién ¢6 dong bang van ban.

Every year, the Company must organize an Annual General Shareholders
Meeting in accordance with the provisions of the Enterprise Law. The
Annual General Shareholders Meeting shall not be held in the form of
collecting shareholders' opinions in writing.

Tru truong hop phap luét c6 quy dinh khac, bai hoi dong Co dong co thé
thdng qua tat ca cac van dé thuoc tham quyén cia minh bang céach lay y kién
c6 dong bang vin ban theo hinh thirc Cong ty truc tiép thuc hién va/hoic sir
dung dich vu bo phiéu dién tir hoac hinh thirc dién tir khac phi hop véi quy
dinh vé viéc cung cap dich vy bo phiéu dién tir ciia Tong cong ty luu ky va
bu trir ching khoadn Viét Nam.

Unless otherwise provided by law, the General Shareholders Meeting may
pass all matters within its jurisdiction by obtaining the shareholders'
opinions in writing through the form of the company directly implementing
and/or using electronic voting services or other electronic forms suitable
with regulations on the provision of electronic voting services of the Viet
Nam Securities Depository and Clearing Corporation.

Trinh tu va thu tuc ldy ¥ kién cb déng bang vin ban theo hinh thirc sir dung
dich vu bo phiéu dién tir ctia Tong cong ty luu Ky va bl trir chimg khoén Viét
Nam s& duogc thuc hién theo Quy ché bo phiéu dién tir cia Cong ty va ding
quy dinh cta Tong cong ty luu ky va bl trir chirg khoan Viét Nam.

The sequence and procedures for obtaining shareholder opinions in writing
through the use of electronic voting services provided by the Vietnam
Securities Depository and Clearing Corporation (VSDC) shall be carried
out in accordance with the Electronic Voting Regulations of the company
and the regulations of the VSDC.

Pi¢u 05. Trinh tw, thii tuc thong qua nghi quyét Pai hoi dong Co dong



bang hinh thirc liy y kién bing vin ban

Article 05. Procedures for passing resolutions of the General
Shareholders Meeting through collecting opinions in writing.

Trinh tu va thu tuc thong qua nghi quyét Dai hoi dong C6 déng bang hinh
thirc 12y ¥ kién c6 dong bang van ban dugc thyc hién theo quy dinh tai Dicu 1€
Cong ty va quy dinh cua phap luat hién hanh.

The order and procedure for passing resolutions of the General
Shareholders Meeting through obtaining written opinions of shareholders shall
comply with the provisions of the Company's Charter and regulations of the
current laws.

Pi¢u 06. Trinh t, thii tuc thong qua nghi quyet Pai héi dong Co dong
bang hinh thirc hi nghi true tuyén

Article 06. Order and procedures for passing resolutions of the General
Shareholders Meeting through online meetings

1. Cong ty c6 thé &p dung hinh thiic hoi nghi truc tuyén, bo phicu dién tir hoac
hinh thirc dién tu khac dé to chirc hop va thdng qua Nghi quyet Dai hoi dong
Co dong.

The company may apply online meeting, electronic voting, or other
electronic forms to organize the meeting and pass the resolutions of the
General Shareholders Meeting.

2. Hoi dong quan tri chiju trach nhiém chi dao xay dung cac quy ché, quy trinh;
chuan bi phuong tién dé dam bao viéc lay y kién co dong thong qua Nghi
quyét Pai hoi dong Co dong bang hinh thire dugc quy dinh tai khoan 1, phu
hop vai cong nghé va quy dinh phap luat ting thoi ky.

The Board of Management is responsible for directing the development of
regulations and procedures; preparing means to ensure the collection of
shareholders' opinions through the General Shareholders Meeting'
resolutions passed in accordance with paragraph 1, suitable for the
technology and legal regulations of each period.

Piéu 07. Thdng bao nghi quyét ciia Pai hoi ddong Cé dong ra cong ching

Article 07. The announcement of the resolutions of the General Shareholders
Meeting to the public.

Cong ty ¢6 trach nhiém thong bao Nghi quyét cia Pai hoi dong Co dong
ra céng chang theo quy dinh ctia Uy ban Chung khoan Nha nudc, S Giao dich
chirng khoén va quy dinh cua phap luat.

The company is responsible for announcing the Resolution of the General

Shareholders Meeting to the public in accordance with the regulations of the State
Securities Commission, Stock Exchange and the law.

Piéu 08. Cach thirc phan d6i Nghi quyét ciia Pai hoi dong Co dong



Article 08. Procedures for objecting to the resolutions of the General
Shareholders Meeting.

1.  Trong trudng hop cb déng phan d6i quyét dinh cua Pai hoi ddong Co dong thi
cd dong d6 phai thuc hién bang hinh thic van ban, ghi rd ho tén va ma sé du
Pai hoi ddng C6 dong va noi dung, ly do vé viéc phan d6i. Vin ban nay duoc
chuyén dén Thu ky dai hoi dé ghi nhan.

If a shareholder objects to a decision of the General Shareholders Meeting,
they must do so in writing, stating their name and shareholder code at the
General Shareholders Meeting, as well as the content and reasons for their
objection. This document shall be sent to the Secretary of the meeting for
recording.

2. Cb dong di biéu quyet khong thong qua nghi quyét vé t6 chic lai Cong ty
hodc thay dol quyén, nghia vy Co dong quy dinh tai Dleu 1€ Cong ty co
quyén yéu cau Cong ty mua lai c6 phan cua minh. Yeu cau phai bang van
ban, trong d6 c6 ghi rd ho tén, dia chi cua co dong, s6 luong co phan ting
loai, gid du dinh ban, Iy do yéu ciu cong ty mua lai. Yéu ciu phai duoc gui
dén Cong ty trong thoi han mudi (10) ngay, ké tir ngay Pai hoi dong Co
dong thdng qua nghi quyét vé viéc to chuc lai cong ty hozc thay doi quyén,
nghia vu ciia ¢ dong quy dinh tai Biéu 18 Cong ty.

In case a shareholder votes against a resolution of the General
Shareholders Meeting on the restructuring of the Company or the
amendment of the rights and obligations of shareholders specified in the
Company's Charter, they have the right to request the Company to
repurchase their shares. The request must be made in writing, specifying the
shareholder's full name, address, quantity of shares of each type, the
proposed selling price, and the reason for the request for the Company to
repurchase. The request must be sent to the Company within ten (10) days
from the date of the General Shareholders Meeting passing a resolution on
the restructuring of the Company or the amendment of the rights and
obligations of shareholders specified in the Company's Charter.

Piéu 09. B&o cao hoat dong ciia Hoi ddng quan tri tai Pai hoi dong cd dong
thwong nién

Article 09. Report on the Board of Management's activities at the Annual
General Shareholders Meeting.

B4o cédo hoat dong cua Hoi déng quan tri trinh Pai hoi déng Co dong
thuong nién phai tuan theo quy dinh ctia Luat Doanh nghiép, Diéu 1¢ Cong ty va
phai dam bao t6i thiéu c6 cac noi dung:

The report on the activities of the Board of Management presented at the
Annual General Shareholders Meeting must comply with the provisions of the
Enterprise Law, the Company's Charter, and must ensure that it includes at least
the following contents:



1.  DPanh gia tinh hinh hoat dong cua Céng ty trong nam tai chinh.
Evaluate the performance of the company during the fiscal year.

2. Hoat dong, thu lao, chi phi hoat dong va lgi ich khac caa Hoi ddng quan tri
va tirng Thanh vién Hoi dong quan tri.

Activities, remuneration, operating expenses, and other benefits of the Board
of Management and each member of the Board of Management.

3. Téng két cac cudc hop cua Hoi dong quan tri va cac quyét dinh caa Hoi dong
quan tri.

Summarizing the meetings of the Board of Management and the decisions of
the Board of Management.

4. Két qua danh gia cua Thanh vién doc Iap Hoi dong quan tri vé hoat dong cua
Hoi dong quan tri (néu co).

The evaluation results of independent members of the Board of Management
regarding the activities of the Board of Management (if any).

5. Hoat dong cua cac Tiéu ban khac cua Hoi dong quan tri .
Activities of other Subcommittees of the Board of Management.
6.  Ké&t qua giam sat dbi vsi hoat dong cua Ban Tong Giam déc.

The results of the monitoring of the activities of the Board of General
Directors.

7. Két qua giam sat di véi cac Nguoi diéu hanh doanh nghiép khac.
Results of monitoring other business executives.

8.  Cac ké hoach trong tuong lai (néu co).
Future plans (if any).

Pi¢u 10. Tham dyw Pai hdi dong c6 dong cia kiém toan vién doc lap

Article 10. Attendance of Independent Auditors at the General Shareholders
Meeting

Kiém toan vién hoic dai dién cdng ty kiém toan c6 thé dugc moi du hop Pai
hdi dong Co dong thudng nién.

The independent auditor or a representative from the auditing company may
be invited to attend the Annual General Shareholders Meeting.

CHUONG I11: HOI PONG QUAN TRI VA THANH VIEN HOI PONG
QUAN TRI

CHAPTER III: BOARD OF MANAGEMENT AND BOARD OF
MANAGEMENT MEMBERS

Piéu 11. Vai trd, quyén va nghia vu ciia Hoi dong quan tri



Article 11. Roles, rights, and obligations of the Board of Management

1. Hoi dong quan tri la co quan quan ly Cong ty, c6 toan quyén nhan danh Cong
ty dé quyét dinh, thuc hi¢n quyén va nghia vu cia Cong ty, trir cac quyén va
nghia vu thuc tham quyén cua Dai hoi déng c6 dong.

The Board of Management is the management body of the Company, with
full authority on behalf of the Company to decide, exercise rights and
obligations of the Company, except for the rights and obligations under the
authority of the General Shareholders Meeting.

2. Hoi dong quan tri phai tuan thu day du trach nhiém va nghia vu theo quy dinh
cua phap luat va biéeu I¢ Cong ty.
The Board of Management must fully comply with the responsibilities and
obligations according to the regulations of the law and the Company's
Charter.
Piéu 12. Nhiém ky va so lwong thanh vién Hoi dong quan tri
Article 12. Term and number of members of the Board of Management.
Nhiém ky va s6 luong thanh vién Hoi dong quan tri thuc hién theo quy
dinh tai Bicu 1€ Cong ty.
The term and number of members of the Board of Management shall be
implemented in accordance with the provisions of the company's Charter.
Piéu 13. Tiéu chuén va diéu kién ciia thanh vién Hoi dong quan tri
Article 13. Criteria and conditions of members of the Board of Management.
Thanh vién Hoi dong quan tri phai dap tng cac tiéu chuan va diéu kién theo
quy dinh tai khoan 1, khoan 2 Diéu 155 Luat doanh nghi¢p va Diéu 1€ cong ty.
Board of Management members must meet the criteria and conditions as
stipulated in Article 1, Article 2 of Article 155 of the Enterprise Law and the
company's charter.
Piéu 14. Céach thirc ing cir, dé cir va bau thanh vién Hji dong quan tri
Article 14. Procedures for candidacy, nomination, and election of members of
the Board of Management
1. Céch thic ing cw, dé cir thanh vién Hoi dong quan tri thuc hién theo quy
dinh tai Bicu 1€ Cong ty.
The procedures for nomination and election of members of the Board of

Management shall be carried out in accordance with the provisions of the
Company's Charter.

2. Céch thuc gigi thiéu (ng cir vién thanh vién Hoi dong quan tri: Truong hop
da xac dinh duoc trng ctr vién Hoi dong quan tri, Cong ty phai cong bé thdng
tin lién quan dén céc rng ctr vién t6i thiéu muoi (10) ngay trudc ngay khai
mac hop Pai hoi dong Co dong trén trang thong tin dién tir cia Cong ty dé co



d6ng c6 thé tim hiéu vé cac (ng ctr vién nay trudc khi bo phiéu, ang cir vién
Hoi ddng quan tri phai cd cam két bang van ban vé tinh trung thuc, chinh xéac
cua cac thong tin ca nhan duoc céng bd va phai cam két thuc hién nhiém vu
mét cach trung thuc, can trong va vi loi ich cao nhat cua Cong ty néu duoc
bau lam thanh vién Hoi déng quan tri. Thdng tin lién quan dén tng ct vién
Hoi ddng quan tri duoc cdng bé téi thiéu bao gdom:

The procedure for introducing candidates for the Board of Management: In
the case that the candidates for the Board of Management have been
identified, the company must disclose information related to the candidates
at least ten (10) days before the opening date of the General Shareholders
Meeting on the company's website so that shareholders can learn about these
candidates before voting. The Board of Management candidate must have a
written commitment to the honesty and accuracy of personal information
disclosed and must commit to performing obligations honestly, carefully, and
in the best interests of the company if elected to the Board of Management.
Information related to the Board of Management candidate must be
disclosed at a minimum and include:

a.  Ho tén, ngay, thang, nam sinh;
Full name, Date of Birth;

b.  Trinh d6 chuyén mén;
Professional qualifications;

c.  Quatrinh cong tac;
Work experienced;

d.  Céc chirc danh quan ly khac (bao gom ca chtc danh Hoi dong quan tri
cua cong ty khéc);

Other management positions held (including membership in Board of
Management of other companies);

e.  Loiichco lién quan toi Cong ty va cac bén co lién quan cua Céng ty;
Interests related to the Company and related parties of the Company;
f.  Cac thdng tin khac (néu c6) theo quy dinh tai Diéu Ié Cong ty;
Other information (if any) as prescribed in the company's charter.

Cong ty phai co trach nhiém cong bd thong tin vé cic cong ty ma ung cix
vién dang nam gitr chirc vu thanh vién Hoi dong quan tri, cac chic danh
quan ly khac va cac lgi ich co lién quan tdi  cong ty cua ung ct vién Hoi
dong quan tri (néu c0).

The company is responsible for disclosing information about the companies

in which the candidate holds the position of member of the Board of
Management, other management titles, and related interests to the company



of the Board of Management candidate (if any).

3. Céch thuc bau thanh vién Hoi dong quan trj thuc hién theo quy dinh tai Bicu
I¢ Cong ty va Quy cheé t6 chuc va hoat dong cua Hoi dong quan tri.

The election of members of the Board of Management shall be conducted in
accordance with the provisions of the Company's Charter and the
Regulations on the Organization and Operation of the Board of
Management.

Diéu 15. Cac truong hop mién nhiém, bai nhiém, thay thé va bd sung thanh
vién Hoi dong quan tri

Article 15. Cases of dismissal, removal, replacement, and supplementation of
members of the Board of Management.

Viéc mién nhiém, bdi nhiém, thay thé va bd sung thanh vién Hoi dong
quan tri dugc thuc hién theo quy dinh tai Diéu 1€ Cong ty.

The dismissal, removal, replacement, and addition of members of the Board
of Management shall be carried out in accordance with the provisions of the
company's charter.

Piéu 16. Thong bao vé biu, mién nhi¢ém, b nhiém thanh vién Hoi dong
quan tri

Article 16. Announcement of election, dismissal, and removal of members of the
Board of Management

Viéc bau, mién nhiém, bdi nhiém thanh vién Hoi dong quan tri phai duoc
cbng bo théng tin theo quy dinh cta phap luat vé chirng khoan va thi truong chirng
khoan.

The election, dismissal, and removal of members of the Board of
Management must be announced according to the provisions of the securities law
and the stock market regulations.

Piéu 17. Cudc hop Hoi dong quan tri

Article 17. Meetings of the Board of Management

Hoi dong quan tri t6 chirc hop theo dung trinh tw duge quy dinh tai Piéu 18 Cong
ty va Quy ché to chirc va hoat dong ctia Hoi dong quan tri.

The Board of Management organizes meetings in accordance with the order
prescribed in the company's charter and the regulations on the organization and
operation of the Board of Management.

Diéu 18. Nguwoi phu trach Quan tri Cong ty

Article 18. Person in charge of the Administration of the Company.

Viéc lya chon, bo nhiém, mién nhiém Ngudi phy trach quan trj Cong ty
duogc quy dinh tai Biéu 1€ Cong ty.



The appointment, dismissal, and replacement of the person in charge of the
administration of the company are stipulated in the company's charter.

Piéu 19. Cac Tiéu ban ciia Hoi ddng quan tri
Article 19. Subcommittees of the Board of Management

Viéc thanh 1dp va hoat d@ng cia cac tiéu ban thudc Hoi déng quan tri
duogc thuc hién theo quy dinh tai Diéu 1¢ Cong ty.

The establishment and operation of sub-Subcommittees under the Board
of Management shall be carried out according to the provisions of the
company's charter.

CHUONG IV: BAN KIEM SOAT
CHAPTER IV: BOARD OF SUPERVISORS
Pi¢u 20. Vai tro, quyén va nghia vu ciia Ban kiém soat
Article 20. Roles, rights and responsibilities of the Board of Supervisors

Ban kiém soat cO chirc nang kiém tra, giam sat cac hoat dong ctua Hoi dong quan
tri va Pai hoi dong C6 dong dé cac hoat dong cuia Cong ty dugce minh bach vi lgi
ich cua cac c¢6 dong va Cong ty.

The Board of Supervisors has the function of inspecting and monitoring the
activities of the Board of Management and the General Shareholders Meeting to
ensure transparency of the company's operations for the benefit of the
shareholders and the company.

Pi¢u 21. Nhiém Ky, so lwong, thanh phan, co cau thanh vién Ban kiém soat
Article 21. Term, number, composition, and structure of the members of the
Board of Supervisors

Nhiém ky, sb luong, thanh phan, co cdu thanh vién Ban kiém soat dugc thuc hién
theo quy dinh tai Dicu 1¢ Cong ty.

The term, quantity, composition, and structure of the members of the Board of

Supervisors shall be implemented in accordance with the provisions in the
company's charter.

CHUONG V: TONG GIAM POC

CHAPTER V: GENERAL DIRECTOR
Piéu 22. Vai tro, quyén va nghia vu cia Tong giam doc
Article 22. Roles, rights and obligations of the General Director

Téng giam ddc 1a nguoi gitt chirc vu cao nhat cua Ban Téng giam déc, l1a
ngudi didu hanh cdng viée kinh doanh hang ngay cua Cong ty; chiu sy giam sat
cua Hoi dong quan tri; chiu trach nhiém truée Hoi dong quan tri va trudc phap luat
vé viéc thuc hién quyen nghia vu dugc giao.



The General Director is the person holding the highest position of the
Board of General Directors, who runs the daily business of the Company; under
the supervision of the Board of Management; take responsibility before the Board
of Management and before the law for the performance of assigned rights and
obligations.

Piéu 23. B(K)vnhiém, mién nhiém, ky hop dong, chim dirt hop dong ddi véi
Tong giam doc

Article 23. Appointment, dismissal, signing and termination of contracts with
the General Director

B6 nhiém, mién nhiém, ky hop déqg, cham dat hop dong d6i v6i Tong giam dde
duogc thue hién theo quy dinh tai Dicu 1€ Cong ty.

Appointment, dismissal, signing and termination of contracts with the General
Director shall comply with the provisions of the Company's Charter.

CHUONG VI: PHOI HQP HOAT PQONG GIUA HQI PONG QUAN TRI,
BAN KIEM SOAT VA TONG GIAM POC

CHAPTER VI: COOPERATION BETWEEN BOARD OF MANAGEMENT,
BOARD OF SUPERVISORS AND GENERAL DIRECTOR

Piéu 24. Thi tuc, trinh tw triéu tap, thong bdo moi hep, ghi bién ban, théng
bao két qua hop giira Héi ddng quan tri, Ban kiém soat va Téng
Giam déc

Article 24. Procedures and order for convening, notifying meeting invitations,
recording minutes, and announcing meeting results between the
Board of Management, the Board of Supervisors and the General
Director

1. Thanh vién Ban Tong giam déc (khéng phai l1a thanh vién Hoi dong quan tri)
c6 thé duoc triéu tap tham gia cac cudc hop cua Hoi dong quan tri khi Hoi
ddng quan tri xét thay viéc tham gia nay la can thiét. Trong truong hop nay,
Chu tich Hoi dong quan tri hodc nguoi triéu tap phai giri thdng bao mai hop
va céc tai lidu kém theo dén Ban Tong giam d6c nhu dbi véi thanh vién Hoi
ddng quan tri. Ban Téng giam dbc c6 nghia vu truc tiép hodc cu thanh vién
cua Ban minh tham du cudc hop cia Hoi ddng quan trj theo nhu gidy triéu
tap.

Members of the Board of General Directors (who are not members of the
Board of Management) may be summoned to attend meetings of the Board of
Management when the Board considers such participation necessary. In this
case, the Chairperson of the Board of Management or the summoning person
must send an invitation to attend and the accompanying documents to the
Board of General Directors, as with the members of the Board of
Management. The Board of General Directors has the obligation to attend



the Board of Management meeting directly or to send a member of their
office to attend the meeting according to the summons.

Thanh vién Ban Tong giam déc du hop c6 thé tham gia thao luan va tham muu
cho Hoi dong quan tri nhung khong c6 quyén biéu quyét Thu ky Cong ty co
trach nhiém ghi va luu Bién ban hop. Chu tich Ho1 dong quan tri s€ guri van
ban thong bao Nghi quyét cia Hoi dong quan tri cho Téng giam déc trong
thoi gian bay (07) ngay sau khi két thiic cude hop.

Members of the Board of General Directors attending the meeting may
participate in discussions and provide advice to the Board of Management
but do not have voting rights. The company secretary is responsible for
recording and keeping the minutes of the meeting. The Chairman of the
Board of Management will send the resolution of the Board of Management
to the General Director within seven (07) days after the end of the meeting.

2. Khi can thiét, Tong giam doc ¢ thé moi mot s6 thanh vién Hoi dong quan tri
tham du cudc hop cua Ban Tong giam déc dé tham van nhitng van dé lién
quan. Thu moi dugc gui cho ngudi duoc moi nhu dbi véi thanh vién Ban
Tong giam doc. Ban Tong giam ddc phan cong nhan sy co trach nhiém ghi
va luu Bién ban hop. Tong giam dbc s& giri van ban thong bao két qua cuoc
hop nay cho Hoi ddng quan tri trong thoi gian bay (07) ngay sau khi két thuc
cuoc hop.

If necessary, the General Director may invite some members of the Board of
Management to attend the meeting of the Board of General Directors for
consultation on related issues. The invitation shall be sent to the invitee as
for the members of the Board of General Directors. The Board of General
Directors assigns personnel who are responsible for recording and keeping
the Minutes of the meeting. The General Director shall send a written
notification of the meeting's results to the Board of Management within seven
(07) days after the end of the meeting.

Picu 25. Triéu tip hop Hoi dong quan tri theo dé nghi ciia Tong Giam ddc
va Nguwoi dieu hanh khéc cia Cong ty
Article 25. Convening meetings of the Board of Management upon request of
the General Director and other executives of the Company.
Chu tich Hoi dong quan tri phai triéu tap hop Hoi dong quan tri theo quy
dinh tai Diéu 1¢ Cong ty.
The Chairperson of the Board of Management must convene a meeting of

the Board of Management in accordance with the provisions in the company's
charter.

Pi¢u 26. Nhirng van dé Tong Giam ddc bao cdo, cung cap thong tin cho Hji
dong quan tri, thuc hién nghi quyet va cac van de iy quyen khac
cua Hoi dong quan tri

Article 26. The General Director shall report and provide information to the



Board of Management, implement the resolutions and other
delegated matters of the Board of Management.

1. Tong giam dbc phai trinh Hoi ddng quan tri phé chuan ké hoach kinh doanh
chi tiét cho nim tai chinh tlep theo trén co s& dap (rng c4c yéu cau cua ngan
sach phl hop ciing nhu ké hoach tai chinh 05 (nim) nim theo quy dinh tai
Diéu 1é Cong ty.

The General Director must submit to the Board of Management for
approval a detailed business plan for the next fiscal year based on meeting
budget requirements as well as a financial plan for 05 years as stipulated in
the company's Charter.

2. Chuan bi cac ban du toan dai han, hang nim va hang quy cia Céng ty (sau
day goi la ban dy toan) phuc vu hoat dong quan Iy dai han, hang ndm va
hang quy cua Cong ty theo ké hoach kinh doanh. Ban dy toan hang nam (bao
gom ca bang can doi ké toan, bao céo hoat dong san xuat kinh doanh va bao
c4o luu chuyén tién té du kién) cho timg nam tai chinh s& phai dwoc trinh dé
Hoi dong quan tri théng qua va phai bao gém nhiing théng tin quy dinh tai
cac quy ché caa Cong ty.

Prepare long-term, annual, and quarterly budgets of the Company
(hereinafter referred to as the "estimate budget table™) to serve the long-
term, annual, and quarterly management activities of the Company
according to the business plan. The annual estimate budget table (including
the balance sheet, production and business activity report, and expected cash
flow report) for each fiscal year must be submitted to the Board of
Management for approval and must include the information required by the
Company's regulations.

3. Chiu trach nhiém truéc Hoi déng quan tri vé viéc thuc hién nhiém vu va
quyén han duoc giao va phai bdo cdo Hoi dong quan tri cling nhu Cac co
quan co tham quyén khac khi duoc yéu cau.

The General Director shall be responsible to the Board of Management for
the performance of assigned obligations and authorities, and shall report to
the Board of Management and other competent authorities when required.

4. Tong gidm déc co trach nhiém thyuc hign nghiém tiic cac cong viéc theo Nghj
quyét Hoi dong quan tri va cac van dé khac dugc Hoi dong quan tri/Chu tich
Hoi dong quan tri ay quyeén thuc hién.

The General Director is responsible for strictly implementing the work
according to the Resolution of the Board of Management and other issues
authorized by the Board of Management/Chairperson of the Board of
Management.

Diéu 27. Phdi hop hoat dong kiém soat, diéu hanh, giam sat giira cac thanh
vién Hoi dong quan tri, thanh vién Ban Tong Giam doc va Nguwoi
dieu hanh khac



Article 27. Coordination of control, management, and supervision activities

between members of the Board of Management, members of the
Board of General Directors, and other executives.

Cac thanh vién Hoi dong quan tri, Ban Tong giam d6c va Nguoi diéu hanh
khac s& thudng xuyén trao ddi trong cdng viéc va cung cap théng tin qua
lai trén tinh than hop tac, hd tro, tao thuan loi cho nhau 1am viéc vi loi ich
chung cua Céng ty.

The members of the Board of Management, the Board of General Directors
and other executives shall regularly exchange information and work in a
spirit of cooperation, support, and facilitation for each other's work for the
common interests of the Company.

Céc thanh vién Hoi dong quan trj, Ban Tong giam doc va Nguoi diéu hanh
khac sé khong can thiép vao cong viéc dieu hanh theo hé thong chirc nang,
nhiém vu khac nhau cia méi don vi.

The members of the Board of Management, the Board of General Directors

and other Executives will not interfere in the management work according
to the system of different functions and obligations of each unit.

Piéu 28. Nguyén tic phdi hop giira Hoi dong quan tri va Tong Giam doc

Article 28. Principles of coordination between the Board of Management and
the General Director

1.

Phan cap quyen han trach nhiém giita Hoi dong quan tri, cac Tieu ban tro
gitp cho hoat dong Hoi dong quan tri va Tong giam doc duoc thuc hién theo
bicu 1€ Cong ty va theo Quy che nay.

Decentralization of powers and responsibilities between the Board of
Management, the Subcommittees supporting the activities of the Board of
Management and the General Director shall comply with the Company's
Charter and this Regulation.

Hoi ddng quan tri thyuc hién giam sét viéc thyc hién tyién khai chién luoc, ké
hoach kinh doanh ctiaTong giam doc theo nguyén tac tuan tha, hiéu qua va
kip thoi:

The Board of Management supervises the implementation of strategies and

business plans of the General Director according to the principles of
compliance, efficiency and timeliness:

a.  Tinh tuan thu: Tong gidm ddc duoc quyen chi dong moi hoat dong
quan ly va kinh doanh, ma cac hoat dong d6 khong bi Phap luét cam,
nhung phai dam bao tinh hiéu qua trong suot qua trinh kinh doanh;
Compliance: The General Director is entitled to take the initiative in all

management and business activities, which are not prohibited by the
Law, but must ensure efficiency throughout the business process;



b.  Tinh hiéu qua: Tong giam ddc trién khai ké hoach kinh doanh da duoc

phé duyét véi muc tiéu dat két qua téi thiéu bang hodc hon ké hoach
kinh doanh d dé ra, ngay khi c6 dau hiéu hoat déng dat mic kém hon
hodc c6 nguy co tiém an rai ro cho ké hoach kinh doanh thi can bao
céo/trao d6i véi Hoi dong quan tri dé Hoi dong quan tri ¢6 y kién va
diéu chinh kip thai (néu co);
Efficiency: The General Director implements the approved business
plan with the goal of achieving results at least equal to or higher than
the set business plan, as soon as there are signs of lower performance
or danger. potential risks for the business plan, it is necessary to
report/exchange with the Board of Management so that the Board of
Management can comment and make timely adjustments (if any);

c.  Tinhkip thoi: Tong giam d6c thuc hién ché d6 bao cao cham nhat 13 hai
muoi 1am (25) ngay 1am viéc dau tién thang tiép theo cua quy, nim do
khi thue hién céc chie nang diéu hanh, quan 1y dé trién khai chién luoc
kinh doanh, ké hoach kinh doanh.

Timeliness: The General Director shall make reports within the first
twenty-five (25) working days of the following month of the quarter or

year when performing the executive and managerial functions to deploy
the business strategy and business plan.

Viéc thuc hién hoat dong gidm sat cua Hoi ddng quan tri gidp hd tro toi da

hoat dong quan ly, diéu hanh cua Tong giam ddc va qua d6 thyc hién danh gia
nang luc cua Tong giam doc.

The implementation of the Board of Management's supervisory activities

helps to maximize the management and operation activities of the General
Director and thereby evaluate the capacity of the General Director.

3.

Tong giam dbc c6 quyén quyét dinh vé moi hoat dong diéu hanh hang ngay
cua Cong ty, 1a ngudi chiu trach nhiém thuc hién cac Nghi quyét caa Hoi
d6ng quan tri da dugc thanh vién Hoi dong quan tri thdng qua va ké hoach
kinh doanh, ké hoach dau tu ciia Cong ty duoc Hoi dong quan tri, Dai hoi
dong co dong théng qua.

The General Director has the right to decide on all daily operational
activities of the Company, and is responsible for implementing the
Resolutions of the Board of Management that have been approved by the
Board of Management's members, as well as the business plans and
investment plans of the Company that have been approved by the Board of
Management and the General Shareholders Meeting.

Tong giam ddc, cac Pho Tong giam dbc co quyen bao Iuu y klen phan doi
quyet dinh cua bai hoi ddng co6 dong va Hoi dong quan tri neu hhén dinh
rang quyét dinh nay trai phéap luat hoac gay tén hai cho quyen loi cua cb
déng. Trong trudng hop ndy, Tong giam ddc va/hodc cac Phé Tong giam déc



phai c6 bao cao gidi trinh ngay vei Hoi ddng quan tri. Néu Tong giam ddc
va/hoac cac Pho Tong giam dbc van phai thuc hién theo quyet dinh cua bai
hoi dong c6 déng hoiac Hoi dong quan tri ma nhitng quyét dinh nay duoc
Téng giam dbc va/hoic cac Phé Tong giam ddc nhan dinh 12 trai phap luat va
c6 giai trinh bang van ban thi s& dugc mién trir trach nhiém trong trudng hop
thue hién quyét dinh 1am thiét hai cho Céng ty.

The General Director and Vice General Directors have the right to reserve
their objections to the decisions of the General Shareholders Meeting and
the Board of Management if they believe that such decisions are illegal or
detrimental to the rights of shareholders. In this case, the General Director
and/or Vice General Directors must report and explain the matter
immediately to the Board of Management. If the General Director and/or
Vice General Directors are still required to implement the decisions of the
General Shareholders Meeting or the Board of Management, which they
believe are illegal and have provided written explanations, they will be
exempted from responsibility if the implementation of such decisions results
in damage to the Company.

Diéu 29. Thu tuc phdi hop hoat dong giira Hoi dong quan tri, cac Tiéu
ban ciia Hoi dong quan tri va Tong Giam doc

Article 29. Procedures for coordinating activities between the Board of
Management, the Subcommittees of the Board of
Management, and the General Director

1. Tong gidm doc cd trach nhiém bao céo tinh hinh hoat dong cua Cong ty theo
dinh ky, béq cao Vviéc thuc hién quyen han va trach nhiém dugc giao theo quy
dinh cua Bicu I¢ Cong ty va Quy ché nay.

The General Director is responsible for reporting on the company's
activities periodically, reporting on the exercise of authority and
responsibilities assigned according to the company's charter and these
regulations.

2. Tong giam doc phai dé nghi triéu tap hop Hoi dong quan tri dé xin y kién Hoi
dong quan tri trong céc truong hop:

The General Director must request to convene a meeting of the Board of
Management to seek the opinions of the Board of Management in the
following cases:

a.  Conhing ndi dung vuot tham quyén theo uy quyén cua Hoi ddong Quan
tri cho Téng giam doc va/hoac cac Phd Téng giam doc;

There are contents that exceed the authorized power delegated by the
Board of Management to the General Director and/or Vice General
Director

b. C6 cac van dé trong yéu phét sinh khi thuc hién Nghi quyét caa Hoi



ddng Quan tri;

There are significant issues arising from the implementation of the
Board of Management's resolutions.

c.  Co phét sinh céac giao dich ma Téng giam déc, cac Pho Tong giam dbc
va nhitng Nguoi dieu hanh khac la méot bén lién quan;

There are transactions arising in which the General Director, Vice
General Directors, and other executives are a related party.

d.  Phét sinh xung dot quyen, nghia vu giira Tong giam doc, cac Phé Tong
giam doc va Hoi dong Quan tri;
Conflict arises between the General Director, Vice General Directors,
and the Board of Management regarding rights and obligations.

e.  Co khung hoang phét sinh véi tham quyén xir 1y vuot qué tham quyén
cua Tong giam doc vacac Phd Tong giam doc;
There is a crisis arising with the authority to handle beyond the
jurisdiction of the General Director and Vice General Directors;

f. Mot sb truong hop can thiét khac.
Other necessary cases.

Hoi dong quan tri c6 quyén ra quyet dinh bang vin ban dé dinh chi, hay bo
cac quyét dinh cua Tong giam doc cac Pho Tong giam dbc va Nguoi diéu
hanh khac néu thiy c6 co sé cho rang quyét dinh d6 vi pham phép luat, Diéu
1& cua Cong ty, Nghi quyét caa Pai hoi ddng C6 dong, Quyét dinh cua Hoi
d6ng quan tri hodc anh huéng nghiém trong dén loi ich ciia Cong ty va cua
Co dong.

The Board of Management has the power to make written decisions to
suspend or revoke decisions made by the General Director, Vice General
Director, and other executives if it is found that such decisions violate the
law, the Company's Charter, the resolution of the General Shareholders
Meeting, the decision of the Board of Management, or seriously affect the
interests of the Company and its shareholders.

Khi phat sinh cong viéc ngoai ké hoach dé ra, Tong giam doc phai co trach
nhiém xin y kién cua Hoi dong Quan tri vé pham vi quan ly, diéu hanh va
phén cong cbng viéc gitra cac thanh vién Nguoi dieu hanh cua Cong ty.

When unexpected tasks arise outside the planned scope, the General
Director must be responsible for consulting the Board of Management on the
scope of management, operation, and task assignment among the members of
the Company's executives.

Céc ticu ban cua Hoi dong Quan tri phdi hop hoat dong dieu hanh, kiém soét
va giam sét hoat dong cua Tong giam dbc, Phé Tong giam dbc, nhitng Nguoi
diéu hanh khac theo quy dinh Diéu 1& Cong ty, Quy ché nay va quy ché hoat



dong cua cac Tiéu ban cia Hoi dong Quan tri (néu cd).

The Subcommittees of the Board of Management shall coordinate to manage,
supervise, and monitor the activities of the General Director, Vice General
Directors, and other executives in accordance with the Company's Charter,
this Regulation, and the rules of operation of the Subcommittees of the Board
of Management (if any).

Trong truong hop can thiét, cac thanh vién Hoi dong Quan tri co quyén yéu
Cau Tong giam dbc, cac Pho Tong giam d6c vaNguoi didu hanh khac cung
cap théng tin vé hoat dong cua Cong ty dé thyc hién nhiém vu caa Hoi dong
Quan tri theo dang quy dinh cuaa phap luat.

In necessary cases, members of the Board of Management have the right to
request the General Director, Vice General Directors, and other executives
to provide information about the company's activities to fulfill the
responsibilities of the Board of Management in accordance with the
provisions of the law.

Nhitng cudc hop noi bd cia Cong ty co tinh chat quan trong nhu lién quan
dén co ché, chinh sach, dinh huéng phat trién trung, dai han hoac giai quyét
nhitng vusng mac 16n caa Cong ty, Tong giam dbc cd trach nhiém thong bao
cho Hoi dong Quan tri va cac Tiéu ban caa Hoi dong Quan tri ¢6 lién quan
tham du va phat biéu y kién.

In important internal meetings of the Company, such as those related to
mechanisms, policies, long-term development orientation, or resolving major
issues of the Company, the General Director is responsible for informing the
Board of Management and related Board of Management Subcommittees to
attend and express their opinions.

Tong giam doc va cac Pho Tong giam déc c6 thé quyét dinh cac bién phap
vuot tham quyén caa minh trong truong hop bat kha khang (thién tai, dich
hoa, hoa hoan...) nham muc dich han ché thiét hai xay ra cho Cong ty nhung
phai chiu trach nhiém c4 nhan vé nhing quyét dinh d6. Tong giam doc va
cac Pho Tong giam dbe phai bao cao ngay cho Chu tich Hoi ddng Quan tri
sau khi ra quyét dinh vuot thim quyén néu trén.

The General Director and Vice General Directors may decide on measures
beyond their authority in case of force majeure (natural disasters, epidemics,
fires, etc.) in order to limit damage to the Company, but they must personally
take responsibility for those decisions. The General Director and Vice
General Directors must report to the Chairman of the Board of Management
immediately after making such decisions beyond their authority.

Tong giam dbc chiu trach nhiém trudc Hoi ddng Quan tri ddi vai cac quyét
dinh caa minh.

The General Director is responsible to the Board of Management for their
decisions.



CHUONG VII: PANH GIA HANG NAM POI VOI HOAT PONG KHEN
THUONG VA KY LUAT POI VOI THANH VIEN HQI PONG QUAN TRI,
THANH VIEN BANKIEM SOAT, TONG GIAM POC VA NGUOI PIEU
HANH KHAC

CHAPTER VII: ANNUAL EVALUATION OF REWARDS AND DISCIPLINE
FOR MEMBERS OF THE BOARD OF MANAGEMENT, BOARD OF
SUPERVISORS, GENERAL DIRECTOR AND OTHER EXECUTIVES

Piéu 30. Phuong thiec danh gia hoat dong caa thanh vién Hai dong quan tri,
thanh vién Ban kiém soéat, thanh vién Ban Téng giam ddc va Nguoi
diéu hanh khéac

Article 30. Methods of evaluating the activities of members of the Board of
Management, members of the Board of Supervisors, members of the
Board of General Directors, and other executives

1. Viéc danh gia hoat dong cua thanh vién Hoi ddng quan tri, Ban Tdng
giam doc va Nguoi dieu hanh khac cuaCong ty thuc hién theo quy
dinh cua Cong ty va theo maot, mot vai hoac tat ca phuong thic sau:

The evaluation of the activities of the Board of Management members,
the Board of General Directors, and other executives of the Company
shall be carried out in accordance with the Company's regulations
and using one, several, or all of the following methods:

a.  Tu nhan xét danh gia;
Self-assessment evaluation
b.  Danh gia hoat dong dinh ky sau (06) thang;
Regular six-month evaluation of performance;
c.  Panh gia hoat dong hang nim duogc tién hanh vao cudi nam;
Annual performance evaluation is conducted at the end of the year.
d.  T6 chuc lay phiéu tham do, tin nhiém dot xuat;
Organizing a sudden vote of confidence survey
e.  Céach thuc khac do Hoi dong quan tri lya chon vao ting thoi diém.
Other methods chosen by the Board of Management at each specific
time.

2. Hoi dong quan tri s& tién hanh to chirc danh gi hoat dong cia cac thanh
vién Hoi dong quan tri va cac chic danh do Hoi dong Quan tri bé nhiém.
The Board of Management will conduct an evaluation of the performance of
Board members and those appointed by the Board of Management.



Tong giam doc s& tién hanh danh gia hoat dong cua céc chic danh do Tong
giam doc bo nhiém.

The General Director shall conduct the evaluation of the performance of the
positions appointed by the General Director.

Diéu 31. Tiéu chi danh gia hoat dong

Article 31. Criteria for evaluating performance

Tiéu chi danh gi4 hoat dong cua cac thanh vién Hoi dong Quan tri, thanh

vién Ban Tong giam déc va Nguoi diéuhanh khac ctia Cong ty, bao gdm:

The criteria for evaluating the performance of the members of the Board of

Management, the Board of General Directors, and other executive officers of the
Company include:

1.

Két qua thuc hién cong viéc duoc giao gom mirc do hoan thanh, khéi lugng,
chat lugng, hiéu qua cbng viéc cua ca nhan va sy phat trién, két qua hoat
dong caa PBon vi.

The results of assigned tasks, including the level of completion, quantity,
quality, effectiveness of individual work and development, as well as the
results of the operation of the unit.

Pham chat dao duc, 16i song, nhan thuc, tu tuong viéc tuan tha va chap hanh
biéu 1€ Cong ty, Noi quy Cong ty va Phap luat.

Ethical qualities, lifestyle, perception, ideology of compliance with and
adherence to the Company's Charter, Company's regulations and the Law.

Tinh than hoc tap nang cao trinh dg, tinh trung thuc, cau thi trong cong
tac, y thirc t6 chuc, ky luat, tinh than trach nhiém trong céng viéc dugc giao
va vi tri dang dam nhi¢m.

The spirit of continuous learning to improve knowledge and skills, honesty,
proactivity in work, organizational awareness, discipline, sense of
responsibility for assigned tasks and position being held.

Kha ning quan ly, phong céch, thai do trong quan ly cong viéc, viéc chéng
quan liéu, tham nhiing, 1ang phi.

Management ability, style, attitude in managing work, anti-bureaucracy,
corruption, and waste.

Poan két, phdi hop trong Pon Vi, gitra cac Pon vi va mic do tin nhiém voi
nhan vién.

Unity, coordination within the unit, between units, and the level of trust with
employees.

Piéu 32. Xép loai danh gia

Article 32. Performance rating



Cén clr vVao két qua danh gié, viéc xép loai thanh vién Hoi dong quan tri, Ban
Tong giam doc va Nguoi dicu hanh khdc duoc phan loai:
Based on the evaluation results, the classification of members of the Board of

Management, the Board of General Directors, and other executives will be
determined as follows:

1.

Hoan thanh xuét sic nhiém vu dugc giao.

Outstanding performance in assigned tasks.

Hoan thanh nhiém vu duoc giao.

Complete assigned tasks.

Chua hoan thanh nhiém vu dugc giao.

Not completed assigned tasks.

C4c van ban danh gia hoat dong cta céc thanh vién Hoi dong quan tri, thanh
vién Ban Tong giam doc va Nguoi dieuhanh khac phai duoc luu git tai Cong ty.

Evaluation documents of the activities of members of the Board of
Management, members of the Board of General Directors, and other executives
must be kept at the Company.

Piéu 33. Khen thuéng va Ky luat

Article 33. Commendation and Discipline.

1.

Khen thudng:

Commendation:

a.

Céc thanh vién, thanh vién Ban TGP va Ngudi diéu hanh khéac c6 thanh
tichtrong cong viéc quan tri, diéu hanh Cong ty va cac nhi¢ém vu khac
duoc giao s& dugc cap co tham quyén xem xét khen thuéng theo quy
dinh cta Cong ty.

Members, members of the Board of General Directors, and other
executives who have achievements in the management, operation of the
Company, and other assigned tasks will be eligible for consideration
for commendation according to the Company's regulations.

Cac hinh thuc khep thuong, trinh ty, thu tuc khen thuong sé dugc thuc
hién theo Quy ché thi khen thuong-ky luat cua Cong ty tai tung thoi
diém.

The forms of commendation, procedures and regulations will be

carried out in accordance with the Company's commendation and
disciplinary regulations at each point in time.

Ky luat:

Discipline



a.  Céc thanh vién Hoi dong quan tri, thanh vién Ban Tong giam ddc va
Nguoi diéu hanh khac trong quéa trinh thyc hién nhiém vu dugc giao
ma vi pham quy dinh phap luat, Diéu 18 va cacquy dinh khac cua Cong
ty thi tly tinh chat mac do va hau qua caa hanh vi vi pham s& bi xir ly
ky luat theo quy dinh caa phap luat va Diéu Ié Cong ty.

Board of Management members, members of the Board of General
Directors, and other executives who violate legal regulations, the
Charter, and other regulations of the company during the performance
of their assigned tasks will be disciplined according to the provisions
of the law and the Company's Charter, depending on the nature,
degree, and consequences of the violation.

b.  Hoi dong quan tri c6 tham quyen quyét dinh ky luat ddi vai cac chic
danh do Hoi dong quan tri b6 nhiém. Tong gidm doc co tham quyen
quyet dinh ky luat doi vai cac chie danh do Tong giam doc bo nhiém.

The Board of Management has the authority to decide on disciplinary
actions against the titles appointed by the Board of Management. The
General Director has the authority to decide on disciplinary actions
against the titles appointed by the General Director.

c.  Nguyén tic xir ly ky luat, cac hinh thac xa Iy vi pham ky luat, trinh tuy,
tha tuc xir ly vi pham Ky luat sé duoc thuc hién theo noi quy lao dong va
cac quy dinh khéc co lién quan cua Cong ty va quy dinh phép luat.

The principles of disciplinary action, forms of disciplinary sanctions,
procedures and processes for handling disciplinary violations will be
carried out in accordance with the labor regulations and other relevant
regulations of the Company and the provisions of the law.

CHUONG VIII: PAO TAO VE QUAN TRICONG TY
CHAPTER VIII: TRAINING IN COMPANY GOVERNANCE

Piéu 34. Pao tao vé quan tri Cong ty
Article 34. Training in company governance.

Thanh vién Hoi dong quan tri, Thanh vién Ban Tong giam ddc, Nguoi
quan Iy khac, Nguoi phu trach quan tri Congty va Thu ky Cong ty can tham
gia cac khoa dao tao vé Quan tri Cong ty tai cac co so dao tao Uy tin dugc
cong nhan theo quy dinh cua phap luét.

Members of the Board of Management, members of the Board of
General Directors, other management personnel, those in charge of
managing the Company, and the Company's Secretary are required to
participate in training courses on Company management at reputable
training institutions recognized by the law.



CHUONG IX: NGAN NGUA XUNG POQT LQI ICH VA GIAO DICH VOI
CAC BENCO QUYEN LQI LIEN QUAN BEN CONG TY

CHAPTER IX: PREVENTING CONFLICTS OF INTEREST AND
TRANSACTIONS WITH INTERESTING PARTIES RELATED TO THE
COMPANY

Piéu 35. Trach nhiém trung thuc va tranh cac xung dét vé quyén lgi caa cac
thanh vién Hdi déng Quan tri, thanh vién Ban Téng Giam déc va
Ngudi diéu hanh khac

Article 35. Responsibility to be honest and avoid conflicts of interest of
members of the Board of Management, members of the Board of
General Directors s and other Executives

Thanh vién Hoi dong quéan tri, thanh vién Ban Tong giam dbc va Nguoi
diéu hanh khac c6 trach nhiém:

1.  Trung thuc, tranh cac xung dot vé quyén lgi va cong khai cac loi ich lién
quan theo quy dinh tai Biéu 1€ Cong ty, quy dinh cta Luat Doanh nghiép va
cac van ban phap luat lién quan.

To be honest, to avoid conflicts of interest and to publicize related interests
in accordance with the provisions of the Company's Charter, the provisions
of the Enterprise Law and relevant legal documents.

2. Cobng khai céc logi ich lién quan theo quy dinh cua Luat Doanh nghiép, cac
van ban phapluat lién quan.
Publicize related interests in accordance with the provisions of the
Enterprise Law and relevant legal documents.

3. Thanh vién Hoi déng quan tri, thanh vién Ban Tong giam doc, Ngudi quan
ly khac va nhitng nguoi cd lién quan cua cac thanh vién nay chi duogc su
dung nhirng théng tin ¢ dugc nho chirc vu cua minh dé phuc vu loi ich cua
Cong ty.

Members of the Board of Management, members of the Board of General
Directors, other managers and related persons of these members may only
use information obtained through their positions to serve the interests of the
Company.

4. Thanh vién Hoi dong quan tri, thanh vién Ban Tong gidm doc va Ngudi quan
1y khac c6 nghia vu théng bao bang vin ban cho Hoi dong quan tri Vvé Céc
giao dich gitra Cong ty vdi cong ty con, cdng ty do Cong ty nam quyén kiém
soat trén 50% trg 1én von diéu 18 véi chinh ddi tugng d6 hodc voi nhiing
ngudi ¢o lién quan cua dbi tuong do theo quy dinh cua phép luat. Bi véi cac
giao dich néu trén do Pai hoi dong c6 dong hoic Hoi dong quan tri chap



thuan, Cong ty thuc hién céng bo théng tin vé cac Nghi quyét nay theo quy
dinh cua phap luat ching khoén vé cong bé thong tin.

Members of the Board of Management, members of the Board of General
Directors and other Managers are obliged to notify in writing the Board of
Management of the transactions between the Company and its subsidiaries,
companies owned by the Company. holding control over 50% or more of the
charter capital with the same object or with the related persons of that object
as prescribed by law. For the above transactions approved by the General
Shareholders Meeting or the Board of Management, the Company discloses
information about these Resolutions in accordance with the provisions of the
securities law on information disclosure.

Thanh vién Hai dong quan tri khong duoc biéu quyét déi véi cac giao dich
mang lai lgi ich cho thanh vién d6 hoac ngudi 6 lién quan cua thanh vién do
theo quy dinh cua Luat Doanh nghiép va biéu I¢ Cong ty.

A member of the Board of Managements may not vote on transactions that
bring benefits to that member or his/her related person in accordance with
the Law on Enterprises and the Company's Charter.

Thanh vién Hoi dong quan tri, thanh vién Ban Tong giam dbc, Nguoi quan Iy
khac va nguoi 6 lién quan cua nhitng nguoi nay khong dugc st dung hoac
tiet 10 cho nguoi khac cac thong tin noi bo dé thuc hién cac giao dich co lién
quan.

Members of the Board of Management, members of the Board of General
Directors, other managers and related persons are not allowed to use or
disclose internal information to others for the purpose of conducting related
transactions.

Piéu 36. Giao dich véi Ngwoi c6 lién quan

Article 36. Transactions with related parties

1.

Bat ky giao dich V6i Nguoi ¢ lién quan nao cling can dugc phé duyét truge
khi thyc hién. Tham quyéen phé duyét giao dich v6i Nguoi 6 lién quan dugc
quy dinh tai bicu 1€ Cong ty.

Any transaction with related persons must be approved before
implementation. The authority to approve transactions with related persons
is stipulated in the Company's Charter.

Khi tién hanh giao dich véi nhimg Ngudi c6 lién quan, Cong ty phai ky két
hop dong bang van ban theo nguyén tac binh dang, tw nguyén va tien hanh
cbng bo théng tin theo quy dinh caa phép luat.

When conducting transactions with related parties, the Company must sign a

written contract based on the principles of equality, voluntariness, and
disclose information according to the provisions of the law.

Cong ty ap dung céac bién phap can thiét dé ngin ngira nhitng Ngudi 6 lién



quan can thiép vao hoat dong cia Céng ty va gay tén hai cho loi ich cua
Cong ty.

The Company shall apply necessary measures to prevent related parties from
intervening in the Company's operations and causing damage to the
Company's interests.

Cong ty ap dung cac bién phép can thiét dé ngin ngira c6 déng va nhitng
Nguoi ¢6 lién quan tién hanh céc giao dich 1am that thoat von, tai san hoac
cac ngudn luc khac cua Cong ty. Cong ty khong duoc cung cip cac khoan
vay hoic bao 1anh cho cac c6 déng va nhitng Ngudi ¢ lién quan.

The company shall take necessary measures to prevent shareholders and
related parties from conducting transactions that cause losses of capital,
assets, or other resources of the company. The company is not allowed to
provide loans or guarantees to shareholders and related parties

Piéu 37. Pam bao quyén hop phéap ciia cac bén co quyén loi lién quan dén

Cong ty

Article 37. Ensuring the legitimate rights of parties with interests related to the
Company

1. Cong ty phai ton trong quyen loi hop phép cua cac bén c6 quyén loi lién

quan dén Coéng ty bao gém ngan hang, chu no, ngudi lao dong, nguoi tiéu
diing, nha cung cap va nhiing nguoi khac ¢ quyén loi lién quan dén Cong
ty.

The Company must respect the legitimate rights and interests of parties
related to the Company, including banks, creditors, employees, consumers,

suppliers, and other parties with legitimate rights and interests related to
the Company.

Cong ty can hop tac tich cuc vai nhitng ngudi ¢6 quyén loi lién quan dén
Cong ty théng qua viéc:

The Company needs to actively cooperate with those who have related rights
to the Company through:

a.  Cung cap day du thdng tin can thiét cho ngan hang va chu no dé gitip
ho danh gia vé tinh hinh hoat dong va tai chinh cua Cong ty va dua ra
quyet dinh;

Providing sufficient necessary information to banks and creditors to
assist them in evaluating the company's operations and financial
situation and making decisions;

b.  Khuyén khich ho dua ra y kién mang tinh xay dung vé tinh hinh hoat
dong kinh doanh, tinh hinh tai chinh va cac quyet dinh quan trong lién
quan téi loi ich cua ho thong qua lién hé truc tiép voi Hoi dong quan tri
va Tong giam déc.



Encourage them to provide constructive opinions on the company's
business activities, financial situation, and important decisions related
to their interests through direct contact with the Board of Management
and the General Director.
3. Cong ty phai quan tm téi cac van dé vé phlc loi, bdo vé moi truong, loi ich
chung cua cong dong va trach nhiém xa hoi caa Cong ty.
The company must pay attention to issues related to welfare, environmental

protection, the common interests of the community, and the social
responsibility of the company.

CHUONG X: GIAM SAT VA XU LY VI PHAM

CHAPTER X: SUPERVISION AND HANDLING VIOLATIONS
biéu 38. Giam sat
Article 38. Supervision
Cong ty, ca nhén, t6 chirc lién quan va cac cd dong Cong ty phai chiu su

giam sat vé Quan tri CONg ty cta CAC co quan c6 tham quyén theo quy dinh cia
phép luét.

The company, related individuals and organizations, and shareholders of
the company must be subject to supervision on the company's administration by
competent authorities according to the provisions of the law.

Picu 39. Xir Iy vi pham

Article 39. Handling violations

Cong ty, ca nhan co lién quan vi pham hodc khong thuc hién quy dinh tai
Quy ché nay tuy theo tinh chat, mrc d6 c6 thé bi xur ly ky luat theo cac quy dinh
ndi bo cua Cong ty, bi xtr phat vi pham hanh chinh hoéc bi truy ctru trach nhi€ém
hinh sy theo quy dinh cta phap luat.

Companies and individuals involved in violations or failure to comply with
the provisions of these Regulations may be subject to disciplinary action
according to the internal regulations of the Company, administrative sanctions for
administrative violations, or criminal liability in accordance with the provisions of
the law depending on the nature and extent of the violation

CHUONG XI: PIEU KHOAN THI HANH

CHAPTER XI: ENFORCEMENT PROVISIONS
Piéu 40. Sira ddi, bo sung.

Article 40. Amendments and supplements.



Viéc sira doi, bo sung, thay thé, huy bé hoac béi bé Quy ché nay do Hoi
dong quan tri xem xét va trinh Bai hoi dong c6 dong thdng qua.

The amendment, supplementation, replacement, cancellation, or repeal of
this Charter shall be considered by the Board of Management and submitted
to the General Shareholders Meeting for approval.

Trong trudng hop c6 nhitng quy dinh cua phép luat co lién quan dén hoat
dong cua Cong ty chua dugc dé cap trong ban Quy ché nay nhung da duoc
quy dinh trong Diéu I& Cong ty hoic phap luat co quy dinh hoic trong truong
hop ¢ nhimg quy dinh méi cua phap luat khac véi nhirng diéu khoan trong
Quy ché nay thi nhitng quy dinh caa Piéu & Céng ty, quy dinh cia phap luat
d6 duong nhién duoc ap dung va diéu chinh hoat dong cua Cong ty.

In case there are legal provisions related to the company's activities that are
not mentioned in this Regulation but are provided in the company's Charter
or other relevant legal documents or in the case of new legal provisions that
are different from the provisions of this Regulation, the provisions of the
company's Charter, relevant legal documents shall apply and adjust the
company's operations.

Piéu 41.  Hiéu luc thi hanh
Article 41. Effectiveness of Enforcement

1.

Quy ché nay gom XI Chuong, 41 Piéu va ¢é hiéu luc tir ngay duoc Dai hoi
dong co6 dong thdng qua, dugc cong bo trén website cua Cong ty.

This regulation consists of 11 chapters, 41 articles, and takes effect from the
date it is passed by the General Shareholders Meeting and published on the
company's website.

Céac Thanh vién Hoi dong quan tri, cac Tiéu ban cia Hoi dong quan tri, Ban
Tong giam doc, nhitng Nguoi dieu hanh khac, cac o dong, cac bén co loi ich
lién quan cta Cong ty co trach nhiém tuan thu Quy ché nay.

As per the rules, all members of Board of Management, Subcommittees of the
Board of Management, Board of General Directors, other executives,
shareholders, and related parties of the Tan Tao Group are responsible for
complying with these regulations.

Trong qué trinh thyuc hién néu c6 vudng méc, cac ca nhan bao cao bang vin
ban 18n Hoi ddng quan tri Cong ty. Hoi dong quan tri xem xét viéc can thiét
stra doi, bo sung Quy ché Quan tri Cong ty va trinh Pai hoi dong ¢ dong
quyét dinh.

In the process of implementation, if there are any difficulties, individuals
shall report in writing to the Board of Management of the Company. The
Board of Management shall consider the necessary amendments and
supplements to the Company's Governance Charter and submit them to the
Annual General Shareholders Meeting for decision.



4. Quy ché nay c6 hiéu luc thi hanh ké tir ngay 28 thang 04 nam 2023.
This Regulation takes effect from April 28, 2023.

TM. HOI PONG QUAN TRI
PP. BOARD OF MANAGEMENT
CHU TICH HQI PONG QUAN TRI
CHAIRWOMAN OF BOARD OF MANAGEMENT



