QUY CHE LAM VIEC CUA PAI HOI PONG CO PONG THUONG NIEN

NAM 2023

WORKING REGULATIONS OF THE ANNUAL GENERAL MEETING OF

SHAREHOLDERS 2023

Pi¢u 1: Nhirng quy dinh chung

Article 1: General Regulations
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Quy ché lam viéc cua Pai hoi co dong thuong nién sir dung cho viéc t6 chirc Dai
hoi dong cb dong thuong nién nim 2023 ctia Cong ty Co phan Pau tu va Cong
nghiép Tan Tao.

The working regulations of the Annual General Meeting of Shareholders are used

for the organization of the 2023 Annual General Meeting of Shareholders of Tan
Tao Investment and Industry Corporation.

Quy ché nay quy dinh cu thé quyén va nghia vu cta cic bén tham gia Dai hoi,
diéu kign, thé thc tién hanh Dai hoi.

This Regulation specifies the rights and obligations of shareholders and parties
attending the General Meeting, conditions, procedures of the General meeting.
C6 dong va cac bén tham gia c6 trach nhiém thuc hién theo cac quy dinh tai Quy
ché nay.

Shareholders and participants are responsible for implementing with the
provisions of this Regulation.

Piéu 2: Quyén va nghia vu ciia Poan chi tich

Article 2: Rights and obligations of the Presidium

2.1 Poan chu tich gdm 05 ngwoi 1a thanh vién cua Hoi dong quan tri, Ban diéu hanh cua
cong ty.

2.1 The Presidium consists of 5 people who are members of the Board of Directors, the
Executive Board of the Company.

2.2 Nhiém wvu cua Poan Chu tich:

2.2 Duties of the Presidium:
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Chu tri Pai hoi dong c6 dong thuong nién nim 2023.
Chairing the Annual General Meeting of Shareholders in 2023.
Huéng dan cac dai biéu va Pai hoi thao luan.

Guide the delegates and the General Meeting to discuss.



Trinh du thao, két luan nhitng van dé can thiét dé Dai hoi ddng biéu quyét.

To submit the draft and conclude the necessary issues for the General Assembly
to vote.

Tra 1oi nhitng van dé do Dai hoi yéu cau.

Respond to questions requested by the General Meeting.

Lam viéc theo nguyén tic tap thé tap trung dan chy, tién hanh Pai hoi dong co
déng mot cach hop I, cd trat tw va phan anh dwgc mong mubn cua da s c6 dong,
dai dién co dong tham du.

Working on the principle of democratic collective concentration, conducting the
General Meeting of Shareholders in a valid, orderly and reflective manner the
wishes of the majority of shareholders and representatives of shareholders
attending.

Pi¢u 3: Quyén va nghia vu cia Thu ky

Article 3: Rights and obligations of the Secretary

3.1 Thu ky do Poan chu tich gigi thiéu, chiu trach nhiém trude Poan cha tich va Pai
hoi dong co déng vé nhiém vu cua minh.

3.1 The Secretary, introduced by the Presidium, shall be responsible to the Presidium
and the General Meeting of Shareholders for his/her duties.

3.2 Nhiém wu cta Thu ky:

3.2 Secretary's Duties:

Ghi chép day du trung thuc cac noi dung Pai hoi.

Fully and truthfully record the contents of the General Meeting.

Hd tro Poan chu tich cdng bd du thao cac van kién, két luan, Nghi quyét cia Dai
hoi va thdng bao ciia Poan chu tich giri dén céc ¢ dong khi duoc yéu cau.

Supporting the Presidium to announce draft documents, conclusions, resolutions

of the General Meeting and notices of the Presidium to shareholders when
requested.

Tiép nhan dang ky phat biéu cua céc cd dong tham du (6 dong tham dy online)
dong thoi dua ra biéu quyét dua trén tinh ning biéu quyét online cia website.
Receiving the registration of speeches of attending shareholders (online

attendees) and at the same time make a decision based on the online expression
of the website.



Piéu 4: Quyén nghia vu cia Ban kiém phiéu

Article 4: Rights and obligations of the Vote Counting Committee

Ban Kiém phiéu do doan Chu tich d& cir va dwoc Pai hoi dong cd dong thong qua. Thanh
vién Ban Kiém phiéu c6 thé a c6 dong. Ban kiém phiéu c6 nhiem vy

The Vote Counting Committee is nominated by the Presidium and approved by the
General Meeting of Shareholders. Members of the Vote Counting Committee can be
shareholders. The Vote Counting Committee shall be responsible for:

Kiém tra, giam sét viec bo phiéu cua cac co dong, dai dién co dong.

Checking, supervising the wvoting of shareholders and shareholders'
representatives.

T6 chirc kiém phiéu.
Organize vote counting.
Lap Bién ban kiém phiéu va cong bé trude Pai hoi dong co dong.

Making minutes of vote counting and announce to the General Meeting of
Shareholders.

Giao lai Bién ban va toan bo phiéu ghi nhan biéu quyét cho Cha toa Pai hoi.

Hand over the Minutes and all voting records to the Chairman of the General
Meeting.

Pi¢u 5: Quyén nghia vu ciia Ban kiém tra tw cich

Article 5: Rights and obligations of the Qualification Examination Board

% Ban kiém tra tu cach c6 dong du Pai hoi dong c6 dong do Hoi dong quan tri dé

D)

D)

ctr va thong qua Dai hoi. Ban kiém tra tu cach ¢ dong du Dai hoi nhan giéy to
cd dong dén hop; phat céc tai lisu va phiéu biéu quyét; béo céo trude Dai hoi vé
két qua kiém tra tur cach c6 dong du Pai hi.

The Board of Inspection of Shareholders' eligibility to attend the General Meeting
of Shareholders is nominated and approved by the Board of Directors. The
Shareholder Eligibility Inspection Committee shall receive documents of
shareholders attending the meeting; distribute documents and votes; and report
to the General Meeting on the results of the status examination of shareholders
attending the General Meeting.

Piéu 6: Quyén va nghia vu cia cac cé dong tham duw PHCD

Article 6: Rights and obligations of shareholders attending the General Meeting of
Shareholders

Diéu kién tham du:




Conditions for attending the General Meeting:

Piéu kién tham du: C6 dong 1 dai dién phéap nhan, thé nhan hoic dai dién c6 dong, mot
nhém ¢ dong sé hitu cd phan c6 quyén biéu quyét cua Cong ty vao ngy chdt danh sach
¢ dong (ngay 29/3/2023) duoc quyén tham gia Dai hoi dong cd dong thuong nién.

Conditions of participation: Shareholders are legal representatives, natural persons or
representatives of shareholders, a group of shareholders who own shares with voting
rights of the Company on the closing date of the list of shareholders (March 29, 2023)
are entitled to participate in the Annual General Meeting of Shareholders.

Quyén va nghia vu ciia cac cé dong du diéu kién khi tham du Pai héi:

Rights and obligations of eligible shareholders when attending the General Meeting:
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Céac cb dong phai gitt bi mat, ky lugt phat ngon, thuc hién dung ché do sir dung
va bao quan tai ligu, khong sao chép, ghi am dua cho nguoi ngoai Pai hdi khi
chua duge Poan chu tich cho phép.

Shareholders must keep confidentiality, discipline speech, strictly implement the
regime of using and preserving documents, not copying and recording for
outsiders without the permission of the Presidium.

Co dong, nguoi dai dién theo uy quyén tham du hop Dai hoi phai chip hanh
nghiém chinh quy ché lam viéc cua Pai hoi dong co dong. Co dong vi pham quy
ché nay thi ty theo mirc do cu thé Poan chu tich s& xem xét va ¢6 hinh thirc xir
ly theo diém b, khoan 7, diéu 146, Luat doanh nghi¢p 2020.

Shareholders and authorized representatives attending the General Meeting must
strictly abide by the working regulations of the General Meeting of Shareholders.
Shareholders who violate this regulation, depending on the specific extent, be
considered by the Presidium and handled in accordance with Point b, Clause 7,
Article 146 of the 2020 Enterprise Law.

Co dong dang ky Pai hoi muon cd quyén ding ky ngay, sau dé c6 quyén tham
gia va biéu quyét ngay tai Pai hoi, nhung chu toa khéng c6 trach nhiém dung Dai
hoi dé cho ho ding Ky va hiéu hrc cua cac dot biéu quyét da tién hanh s& khong
bi anh huong.

Shareholders who register for the General Meeting late have the right to register
immediately, then have the right to participate and vote at the General Meeting,
but the chairperson is not responsible for stopping the General Meeting so that
they can register and the validity of the conducted voting sessions will not be
affected.

Piéu 7: Tién hanh dai hoi

Article 7: Conducting the General Meeting
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Cudc hop Pai hoi ddng c6 dong duoc tién hanh khi c6 sb ¢6 dong tham dur truc
tuyén dai dién it nhat 51% tong s6 co phan c6 quyén biéu quyét theo danh sach
cd dong chét ngay 29/ 3/2023.

The General Meeting of Shareholders shall be conducted when the number of
shareholders attending online represents at least 51% of the total number of
shares with voting rights according to the list of shareholders finalized on March
29, 2023.

Pi¢u 8: Phat biéu y kién trong Dai hoi

Article 8: Presentation of Opinions at the General Meeting
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C6 dong tham du truc tuyén sé nhin tin qua ung dung hop online va dwgc Poan
chu tich nhat tri méi dwoc giao micro phét biéu. MGi co dong phat biéu khong
quéa 03 phitt, ndi dung can ngan gon tranh tring kip.

Shareholders attending online  will message through the online meeting
application and be agreed by the Presidium to be assigned the microphone. Each
shareholder speaks for no more than 03 minutes, the content should be brief to
avoid duplication.

Picu 9: Thé I8 biéu quyét

Article 9: Rules for voting

K/
0‘0

o0

0

X4

*0

L 4

C6 dong, nguoi dai dién theo uy quyén biéu quyét cac van dé tai Pai hoi bing
phiéu biéu quyét, thong qua mdi ndi dung thi thong qua hé théng biéu quyét
online.

Shareholders, authorized representatives shall vote on issues at the General
Meeting by votes, through each content, through the online voting system.

Céac ¢ dong, dai dién cho nhdm c6 dong co quyén tham du Pai hoi déng c6 dong
déu co quyén biéu quyét cac van dé thusc tham quyén cua Dai hoi dong cb dong,
quyén biéu quyét voi sb cb phan sé hitu va sb c¢d phan dugc ay quyén.
Shareholders, representing the group of shareholders entitled to attend the
General Meeting of Shareholders, are entitled to vote on issues falling under the
authority of the General Meeting of Shareholders, the right to vote with the
number of shares owned and the number of authorized shares.

Cac van dé duoc biéu quyét trong Pai hoi duoc thong qua khi:

Issues to be voted on in the General Assembly shall be adopted when:

Thong qua diéu & cong ty: Pat ty I& it nhat 65% tong s6 co phan biéu quyét cua
tit ca co déng du hop chap thuan.



— Approve the company charter: Achieve at least 65% of the total number of voting
shares of all shareholders attending the approval meeting.

— Thdng qua cAc Van dé khac: Pat ty I8 it nhat 51% tong s6 c6 phan biéu quyét cua
tit ca cac co dong du hop chap thuan.

— Approve other issues: Achieve at least 51% of the total number of voting shares
of all shareholders attending the approval meeting.

Piéu 10: Bién ban Pai hi c6 dong
Article 10: Minutes of the General Meeting of Shareholders

Tat ca cac noi dung tai Pai hoi cd dong phai dugc Thu ky Dai hoi ghi vao Bién
ban Pai hdi ¢d dong. Bién ban Pai hoi phai duoc doc va thong qua trude khi bé mac Pai
hoi.

All contents at the General Meeting of Shareholders must be recorded by the
Secretary of the General Meeting of Shareholders in the Minutes of the General Meeting

of Shareholders. Minutes of the General Meeting must be read and approved before the
end of the General Meeting.

Piéu 11: Trwong hep té chirc hop Pai hdi dong co dong khong thanh
Article 11: In case the General Meeting of Shareholders is unsuccessful

Trudng hop cudc hop 1an thir nhat khong du diéu kién tién hanh theo quy dinh tai Diéu
7 ctia Quy ché nay thi viéc tricu tap cudc hop lan thir hai phai duoc tién hanh trong thoi
han khong qua 30 ngay Kké tir ngdy du kién tién hanh cudc hop thir nhat.

In case the first meeting is not eligible to proceed in accordance with the provisions of
Article 7 of this Regulation, the convening of the second meeting must be conducted
within 30 days from the expected date of the first meeting.

% Cudc hop cua Pai hoi dong co dong lan hai duoc tién hanh khi c6 sb co dong, dai
dién c6 dong du hop it nhit 33% tong sé ¢ phan co quyén biéu quyét do Piéu 1é
Cong ty C6 phan quy dinh.

¢+ The meeting of the Second General Meeting of Shareholders shall be conducted
when there is a number of shareholders or representatives of shareholders
attending at least 33% of the total number of voting shares prescribed in the
Charter of the Corporation.

< Truong hop cudc hop lan thir hai khong du didu kién tién hanh theo quy dinh trén

cta Piéu nay thi duoc triéu tap hop lan thir ba trong thoi han 20 ngay ké tir ngay
cudc hop lan thir hai du kién tién hanh.



+» In case the second meeting is not eligible to proceed in accordance with the above
provisions of this Article, it may be convened for the third time within 20 days
from the date of the second meeting.

% Trong truong hop ndy, cudc hop cua Pai hoi dong ¢ dong duoc tién hanh khong
phu thudc vao sb co dong t6i du hop.

X/

% In this case, the meeting of the General Meeting of Shareholders shall be
conducted regardless of the number of shareholders attending the meeting.

Pi¢u 12: Piéu khoan thi hanh
Article 12: Implementing provisions

Trén day 1 Quy ché Iam viéc ciia Pai hoi dong co dong thuong nién Cong ty Co phan
Pau tu va Cong nghiép Tan Tao nam 2023, v6i 12 Piéu. Quy ché ny co hiéu lrc ngay
sau khi dugc Pai hoi dong c6 dong Cong ty bidu quyét thdng qua.

Above is the Working Regulation of the Annual General Meeting of Shareholders of
Tan Tao Investment and Industry Corporation in 2023, with 12 Articles. This Regulation

takes effect immediately after being approved by the General Meeting of Shareholders
of the Company.

Kinh trinh Pai hoi dong cb dong Cong ty xem xét thong qua dé viéc to chic Dai hoi
ddng cb dong duoc thuc hién thanh cong tét dep va tuan theo cac qui dinh phép luat cua
Nha nude, Diéu I cua Cong ty.

Respectfully submit to the General Meeting of Shareholders of the Company for
consideration and approval so that the organization of the General Meeting of

Shareholders can be successfully carried out and comply with the legal provisions of the
State and the Charter of the Company.

T/M HOI PONG QUAN TRI
CHU TICH HOI PONG QUAN TRI
ON BEHALF OF BOARD OF DIRECTOR
PRESIDENT OF BOARD OF DIRECTOR

Ping Thi Hoang Yén
(a.k.a Maya Dangelas)



